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MpunoxeHwne Nel
K KOJ1/IEKTUBHOMY Jorosopy Ha 2026-2029 r.

COI'MTACOBAHO
Mpepcenartenb NePBUYHON NPOKCOH3HOM
opraHusaunmm MBYK AK «LLapm»

A.B. MarttoxuvH

16» theBpans 2026 r.
npoTokKos Ne oT1/5? QJL 2026 roga

NPA

BHYTPEHHEIO TPY4OBOI'O PACIOPAAKA
MYHULUMMa/IbHOI0 GHOIKETHOIO YUPEeXAeHNA KybTypbl
doma kynbTypbl «LLapm» ropoga CmoneHcka (MBY K OK «LLapm»).

1. O6ume NonoXKeHUs.

1.1. HacTtosiwme lMpaBuna BHYTPEHHEro TPyAoBOro pacnopsaka (ganee — [lpaBuna) ABNSKOTCA
'‘CKa/IbHbIM  HOPMAaTMBHbIM aKTOM MYHULUMMN&/IbHOrO  GHOKETHOIrO  YUpeXxaeHus KynbTypbl  [Joma
KynbTypbl «LLlapm» ropoga CMoneHcKa (ganee — yupexzaeHue).

1.2 TpaBnna cocTaB/ieHbl B COOTBETCTBUM C TPY[OBbIM KOAEKCOM P®, MHbIMW HOPMaTUBHbLIMA
npaBoBbIMM akTamm ¥ Ycrasom MBYK [AOK «llapm» u© perynmpyroT TPyLOBble U UHble
=e[0CPeCTBEHHO CBA3aHHbIE C HUMM OTHOLLEHUA B y4ypexkaeHun. MNpasuna onpenensaroT rnopsagok
NipyemMa 1 yBOJIbHEHUA PabOTHMKOB, TPYAOBOM pPacrnopsfoK B yypexgeHuu (pexvm Tpyha u
0TAbIXa), YCTaHaB/IMBaKOT 06fa3aTeNibHble A1 BCeX pPabOTHMKOB npaswuia MOBeAeHus, Mpasa,
:Cr3aHHOCTV N OTBETCTBEHHOCTb CTOPOH TPYZAOBOro AOroBopa, NpuMeHsieMble K paboTHMKaM Mepbl
T-CETPEHUA N B3bICKAHUA.

13. TpaBuna WMEKT LUeNbld  CNocob6CTBOBaTb  YKPEMEHUKO  TPYAOBOW  AMCLUUMN/IVHGI,
pervuoHaibHOMYy MWCMO/b30BaHMIO pPaboyvyero BpPeMeHW W CO34aHWUIO YCOBUIA AN 3(EeKTMBHOM
paboThl.

| 4 Bce BOMpPOCHI, CBSI3aHHble C NPUMeHeHMeM HacTosimx MpaBun, peluaroTca paboToaatenieM B
mTeJenax CBOE KOMMETeHUUW, a B Cy4yasix, MpefyCMOTPEHHbIX 3aKOHOAATEeNIbCTBOM, C YYeTOM
>Kel-1s NpefAcTaBUTeIbHOro opraHa paboTHWKOB OpraHu3aLum.

15. MNMpaBwWia BHYTPEHHero TpyA0BOro pacropsjka yTBep)KaaroTcA PYKOBOAUTENEM YUpeXAeHNs
ma COr/lacoBaHMIO C NPOJICOO3HBLIM KOMUTETOM (fasiee NMpogKom) paboTHUKOB. Bce n3MeHeHUs ©
NTHEHWNSA BHOCATCA B [NpaBuia B TaKOM XXe MopsifKe.

15 Tpn npueme Ha paboTy pabOTHUK [O/MKEH OblTb O3HaKOMJIEH C [AeiCTBYHOLWMMK B
epekneHnn MpaBunamm BHYTPEHHEro TPYA0BOro pacrnopsifka nog pocrnuce.

2. MopsigoK npuéma u yBosibHeHMS PaboTHUKOB.

TpyLoBble OTHOLLEHMA ODOPMIAIOTCA 3aK/HOYEHNEM TPYAOBOr0 A0roBopa B NMUCbMEHHOM
» & - C yKasaHuem  Tpy[oBon ¢yHKuum cT. 15 TK P®), KOTOpbIi CcOCTaBnseTcs B [ABYX
K3emniapax, Kakabll M3 KOTOPbIX MOAMUCLIBAETCA CTOpoHaMu. OAUH 3K3eMnasp TPyAOBOro
NTrBCTa nepejaetcs pabOTHMKY, APYro XpaHuUTcs Yy pabotogatens. [onyyeHne paboTHMKOM
LUK<~TEpa TPyA0BOro 4orosopa [AO/MKHO NOATBEPXKAATLCA MNOAMUCHI0 PaboTHMKA Ha 3K3eMMspe
X>» »KecTe [0rosopa, XpaHsiliemcs y paborogarens.
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2.2. Ilpy 3aKIoYeHWH TPYIOBOrO J0roBopa JIMLO, HocTynawomee Ha pabory, o0szaHo
HpebABHTh CISTYIONHE JOKYMEHTHI:
- TACHoPT WITH MHON TOKYMEHT, Y/IOCTORSPSIONIHAN THUHOCTD;
- TPYJIOBYIO KHHXKKY, 32 MCKITFOUSHHEM CNyvaer, Korja paboTHHUK MOCTymaeT Ha paboTy Ha
YCTIOBHSIX COBMECTHTETLCTRA;
- JIOKYMEHT, TOATBEPITAIOTH I PETHCTPAIIHIO B CHCTeME WHAMBHAYATLHOTO
(MepcoOHUPHITHPOBAHHOTO) yUeTa, B TOM UHcTe B (opMe SIEKTPOHHOTO JOKYMEHTA;

- JIOKYMEHT BOMHCKOTO YUeTa - JUII BOSHHOOOSM3aHHBIX Tpax/iaH, peOBIBAIONUX B 3anace, -
BOCHHBIH OHMIIET (BpeMEeHHOS YOCTOBEpeHHE, BBITAHHOS B3aMEH BOCHHOTO OMIIeTa), AT Tpaw/IaH,
HO/UICHKANIMX [IPURBIBY HA BOCHHYIO CIY:KOY, - VIOCTOBSpCHHE [IpaMcIaHHHA, I[T0JJICIKALICTO
IPU3LIBY Ha BOCHHYIO CIYKOY;

- TOKyMeHThl 00 o0pa3zoBaHWH, O KBATM(HUKAIMU WIH HAIUYHU CHEIMANBHLIX 3HAHWH
(QUILIOMBI, aTTeCTATBL, YIOCTOBEPEHMsI, CBHJACTEILCTBA) - IPH  IOCTYILIGHWM Ha pabory,
TpeOYIOMYIO CTIeIUATLHBIX 3HAHUH HITH CHeNHANLHON MTOATOTOBKH,

- cormacHo cT. 65 TK PO mgna pykopogutenedt KIyOHBIX popMUpoBaHHH, paboTatonux ¢
JeTbMH, HeoOXOIHMO HMETh CIIPABKY 00 OTCYTCTBUM CYAMMOCTY M CIPaBKY O IPHBJICUCHHU WIIH
He IPHBJICUCHUH K aMHHHCTPATHBHOMY B3BICKAHHMIO 3a HOTpeOJeHHE HAPKOTHKOB,

- JpyrHe HeoOXOJUMBIE TOKYMEHTHI (KOTJa »TO BBITEKAeT H3 CHeMU(HKH palboThl) - B
CMydasx, VCTAHOBNEHHBIX (efepadbHBIMH  3aKoHaMH, ykazamu llpeswmenta PO wim
OCTAaHOBJICHUAMH [Ipaputenbcrpa PO.

[lpu mpueme Ha paboTy, TpeOVIOMYIO 00S3aTENIBHOTO MPESABAPHTEILHOTO MEIHITHHCKOIO
0CMOTpA, TIpeTLABIAeTCA TAKIKE MeTUITHHCKAS CTIPABKa YCTAHOBIEHHOTO 00pasifa.

2.4. llpuem Ha paboty odopMIseTcs NPHKA30M PYKOBOIUTEIA YUPEHKICHHA, H3JaHHBIM Ha
OCHOBAaHHH 3aKITIOUEHHOTO TpyaoBoro Joropopa. Cojepikanue mpukaza paboTofaTenst JOJKHO
COOTBETCTBOBAThH YCJIOBUAM 3aKTIOUSHHOTO TPYIOBOTO JIOTOBOPA.

IIpukaz o npueme Ha paboTy o0BABIsIeTCS PabOTHUKY 1O/ POCTIUCH B TPEXIHEBHBIH CPOK €O
JIHS TIOJIMUCAHUs TpyAoBoro jJoroeopa. Ilo TpeGoranWio paboTHHMKA eMY BBITaTCS HA/INSIKAMIe
3apepeHHad KoMK YKa3aHHOT O MPHKasa.

2.5. Ha Beex paOOTHHKOB, IpopadOTABINHX B YIPEKICHHH CBBINIC IATH JHSH, BeIyTCA TPYIAOBBIS
KHIDKKH, ecJTi paboTa B 5TOM YUpEKACHHH SBIISTCS NI pabOTHHKA OCHOBRHOH.

2.6. Ilpu npueme Ha pabory paboTogareib o0s3aH:

- O3HAKOMHTH PabOTHHKA ¢ HACTOSIIHMH llpaBuiaMu, MHBIMH JIOKQJIBHBIMH HOPMATHBHBIMH
akTaMu B cepe Tpy/a, HMEIOMHEMH OTHOINEHHE K TPYI0BOH (PYHKIIHN pabOTHHKA;

- O3ZHAKOMHThL paboTHHKa ¢ TOpyUeHHo# paboToif, VCIOBHAMM TpyAa, e€ro TpaBaMH H
00s13aHHOCTIMH,;

- MPOBECTH HHCTPYKTaAXK IO OXpaHe Tpyaa, OpraHu3oBaThb OﬁyquHe HesomacHpIM METOdAM H
[IpreMaM BBITOJIHCHHA p2160T H OKa3aHHA HepBOﬁ [IOMOIIM ITOCTPAAB IIHM:

- obecreunTh 0OyUeHHME JHI, MOCTYMAIOMMX Ha padoTy ¢ BpeAHBIMH H (HJIH) ONACHBIMH
VCIOBHAMH TpYy/a, Oe30lIaCHBIM MeTOJaM H IIpHeMaM BbINOJHEHHA paloT cO CTAKHPOBKOH Ha
paboueM MecTe U claueil DK2aMeHOB U [IPOBEACHUE HX [IePUOJUYSCKOro o0yUeHus 10 0XpaHe Tpyaa
H IPOBEPKY 3HAHHH TpeOOBaHHH OXpaHEBI TPYy/ia B IepHo/ paboTsI;

- obeceuuTh 00s3aTEILHOE MCIHIHHCKOS OCBHACTC/IBCTBOBAHHC JIKI, HC JOCTHITIHX BO3pacTa
BOCEMHAAATH JIET, a TaK¥KE HHBIX JIUI B CITyHadAX, MPEAYCMOTPEHHBIX 3aKOHOJATEIIBCTBOM.

2.7. llepepox Ha Apyryro paoTy [OIYCKAaeTCA ¢ HHCBMEHHOTO corflacus paboTHHKa. bes
cornacus padOoTHHKA MEPeROs JOMycKaeTed B CIydasx, MPEeAyCMOTPEHHBIX 3aKOHOAATEILCTBOM.
BampermaeTcss TepeBOTUTL Ha [IPYIyI0O paboTy, TIPOTHBONMOKA3aHHYI) TIO COCTOSHHIO
300poBbsi. Oruiata TpyJa IpH BPEeMEHHOM IIepeBO/e IPOH3BOAHTCA 110 BHIOIHASMOH paboTe, HO He
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HUKe cpeqHero 3apaboTka mTo TpexHed paboTe. BpemeHHb  mepeBoyn  JomlyckaeTed B
cooTBeTCTBHU co cT. 72.2 TK P®.

2.8. llpekpamenne TpyIOBOTO AOTOROPA JIOMYCKAETCA TONLKO MO OCHOBAHUSAM, B MOPSJIKS W Ha
VYCTIOBHSX, MPEYCMOTPEHHBIX 3aKOHOTATSTHCTBOM.

PaboTHHK HMeeT DNpaBO pACTOPIHYTh TPYAOBOH JIOTOBOp, IPEAYIpPEeAHB 00 »TOM
paboTonmaTesid B TMCEMEHHON (popMe He Mo3/THee YeM 3a JBe HefMelM. TeueHHe yKa3aHHOTO CpoKa
HAYHHASTCA Ha CHEMYIONMHH JeHb Tocie ModyueHHs paboToqaTeNieM 3adBleHHs paboTHHKA 00
VBOJIbHEHHH. Jl0 HCTeUSHHS CpOKa NpPeAYIPEXKIeHH: 00 YBOJIBHEHHH PAa0OTHHK HMeeT IIPaBo B
mo0oe BpeMs 0TO3BaTh CBOe 3asBlieHHe. YBOJBLHEHHE B ATOM Clyuae He MPOU3BOIHTCH, €CIH Ha ero
MECTO He TIpHTJameH B THChMeHHOH (opme Jpyrol pabOTHHMK, KOTOPOMY B COOTBETCTBHM C
Tpyaoeeim  Kopmexkcom He MoxeT OBITh OTKA3aHO B 3aKIIOYCHHH TPYAOBOTO  JOTOBOPA.

[Ipexpanienure TPyIOBOTO JOTOBOpa OQOPMIAETCS TPHUKAZOM PYKOBOJMTENS VUPEKISHHS.

B TpyjaoByro KHIGKKY pabOTHHKa BHOCHTCS 3allMCh O TMPHYHHE NPEKpAIeHHS TPY/OBOTO
JOTOBOpa B TOUHOM COOTBETCTBHH ¢ QopMmympokaMa TpyaoBoro kogekca PO, HHBIX
(herepalbHBIX 3aKOHOB CO CCHUTKOH Ha COOTBETCTBYIONIYIO CTATHIO U MYHKT 3aKOHA.

2.9. 1lpu mpekpallieHHH TPYOBOTO JOTOBOpa pabOTHHK 00s3aH BepHYTH paboTomaTemo Bce
MOYYSHHBIE UM /U BBITIOTHEHUS TPYAOBOH (PYHKITMH MaTepHalbHbIC IEHHOCTH, TOKYMEHTHI, HHOE
UMYTIECTBO paboToaTess.

2.10. Ilpu npekpalueHUH TPYAOBOro JoroBopa paboTomaTess o0s3al BRIAAThL pabOTHHKY B JCHD
YBOJIbHCHHA (TIOCTeTHUH JeHb paloThl) TPYAOBYIO KHHKKY H MO THCHMEHHOMY 3asBICHHIO
paGOTHHKA KOIIMH JJIOKYMEHTOB, CBSI3AHHBIX ¢ PaboTOMH.

Ha ocnopanun c1. 84.1 TK PO B ciayuae, ecnmu B AcHL YBOJNbHEHHS paboTHHKA BLIIATH
TPYIOBYIO KHHKKY HEBO3MOXKHO B CBI3H ¢ OTCYTCTBHeM paboTHHKa, THOO €ro oTKa3oM oT
IOJIVYCHUSI TPYAOBOH KHHJKKM Ha pykH, padoTojaTesb HAIpaB/sieT paGOTHHKY YBSJOMIICHHE O
He0OXOIUMOCTH SIBUTLECS 3a TPYAOBOH KHIDKKOH, MO0 AaTh CorlacHe Ha OTIpaBJICHHE ee M0 MoYTe.
Co naug mampaBieHHs VBeAoMIeHHs paboTofaTenh ocBoOOKTAeTCA OT OTBETCTBEHHOCTH 3a
3aJepiKKY BLLIAYH TPYLOBOU KHHMKKHY. JueMm yBOJbHeHHsSI paboTHHKA SIBJISICTCS [1OCIISHMMH
JIeHB ero paboTEL

2.11. Tlpu npekpallleHUH TPYIOBOTO IOTOBOpA BBIMJIATA BCEX CYMM, TIPUUIUTAIONIMXC paboTHUKY
or paloronatens (3apaboTHasi IUIATA, BBIXOAHOS IOocoOMe, KOMIICHCAIMS 32 HEHMCIOJIB30BAHHBIH
OTIIYCK) HPOH3BOAMTCH B JIeHb YBOJIBHSHHA pal0oTHHKA. EciaM palOTHHK B JeHb VBOJILHCHHS HE
paboTall, TO COOTBETCTBYIONIHE CYMMBI BRIIUIAUMBAIOTCA HE MO3IHEE CIEAYIOMETO JHA TIOCTE
HpeIBSBIICHHS YBOJIGHHBIM pabOTHUKOM TpeGOBAHUS O pacueTe.

[Ipy HaTHIWH cTIOpa O pa3Mepe NPHIHTAIONIHMXCA pAOOTHHKY IPH YBOJIBHSHHH CYMM €MY B
VYKa3aHHbIE CPOKH BBIILJIAUUBASTCS HE OCIIAPHBAEMast CYMMA.

3. OcHoBHBIE IpaBa 1 00S13aHHOCTH PaboTHHKOB.
3.1. PadoTHUK HMeeT TIPABO Ha:

- 3aKMIOYCHHC, H3MCHCHHC H PACTOPMKCHHEC TPYAOBOIO AOIOBOopa B IIOPAIKS H Ha YCJIOBHAX,
YCTaHOBJICHHEIX 3aKOHOATEIILCTE OM,

- ipelocTaBiIeHHe eMy padoThl, 00YCIOBISHHOH TPY/TOBLIM TOTOBOPOM;

- pa60qee MECTO, COOTBSTCTIBYIOICS VCIOBHAM, IIPEAYCMOTPCHHLIM TOCYAapCTBCHHLBIMHA
CTaHdapTaMH OpraHH3allHH H 0e30IaCHOCTH Tpyda H KOJUICKTHEHBIM OOI'OBOPOM;

- CBOCBpPCMCHHYIO H B IIOJIHOM o0LeMe BBIILIATY 321pa60THOﬁ IUIATEI B COOTBETCTBHH CO CBOSH
KBaJ’IH(bHKaL[HefI, CJOKHOCTBIO TPYAA, KOJIHYCCTEOM H Ka4CCTBOM BBIIIOJIHESHHOH pa6OTI::I',

- OTABIX, obecneyrBaeMblit YCTaAHOBICHHES HOPMATTLHOH MPOTOLKATETLHOCTH paboyuero BpeMenH,
COKpallleHHOro pafodero BpeMeHW [l OTACIbHBIX Npodeccuii W Kateropuil paboTHUKOB,
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MpeA0CTABIIEHHEM SXKEHE/TSIIEHBIX BEIXOIHBIX ,Z[Heﬁ, Hepa60111»1x MpasaHAYHBIX ,Z[Heﬁ, OILIAYHBASMBIX
CHKETOJIHBIX OTITYCKOB,

- TOJHYIO JTOCTOBEPHYIO WHpopMaIiio 00 YCIOBHAX TpyJda W TpeboBaHHWSIX OXpaHbl TpyJda Ha
paGouem MecTe;

- HpO(l)GCCI/IOHaIIBHyIO IMOATOTOBKY, IIEPCIIOATOTOBKY H IIOBBINICHHC cBoO¢H KBaJ'[I/I(IJHKaI_II/IH B
MMopAdKe, YCTAHOBJICHHOM 3dKOHOIATCIIBCTBOM

- OGLeHHHeHI/Ie, BRKJIIOYasd [IpaBo Ha CO3JJaHHC HpO(I)eCCI/IOHa.HLHLIX COIO20B H BCTYILUICHHC B HHX
JJIA 3aTMUTHL CBOHX TPYAOBBIX TIPAaR, CBO60,[[ H 3aKOHHBIX HHTEPECOR,

- VHACTHC B VIIPABJICHHH VYUPCHIACHHCM B IIPCAYCMOTPCHHBIX 3aKOHOAATCIIbCTBOM H
KOJUJICKTHBHEIM JTOTOBOPOM (bOpMaX',

- o0graTeNLHOS colHajibHOC CTpaxoBaHHES B CJyHasx, IIpedyCMOTPCHHLIX (I)el[epa.HBHBIMH
3aKOHaMH;

- HHbIC TIpara, IPeAyCMOTPSHHBIE KOJLUIGKTHBHBIM JOT OBOPOM YUPEKICHHUS.
3.2. PadoTHHK 00M3aH:

- ,Z[O6POCOBGCTHO H B IOJHOM 00TLeMe HCIIOIHATL CBOH TPYAOBBIC 06HSaHHOCTH, BO3JOKCHHBIC Ha
HETO TPYAOBLIM JOTOBOPOM, JOLKHOCTHOH HHCTPYKHHGﬁ, HWHBIMH TTPaBOBLIMHA aKTaMH,

- coQuoaTh [IPaBWIA BHYTPEHHEIO TPYLOBOIO paclopsyika VUPEKICHUS, B TOM YHCIE PeKHM
TpYJa H OTJbIXa;

- CO6HIOI[3TB TPYAOBYHO JHCHHILIHHY - o0s3aTe/bHbIE JJIA BCEX pa60THHKOB I[IpaBHJIA ITOBCACHHA,
ONpEACIICHHBIC (l)eﬂepaﬂbH]:IMH 3aKOHaMH, WHBIMH TIPaBOBEIMH aKTaMH, B TOM YHCJIE JIOKaJIEHBEIMH
HOPMATHBEHBIMH AKTAMH,

- CBOCBpEMCHHO H HalJlCKaIlHM 06pa30M HCHOJIHATE PACIHOPLKCHHA JOJLKHOCTHBIX JIMIT
YUpSKACHHUA, CISJIAHHBIC B TIPE/IC/IaxX X HOHHOMOIIHﬁ;

- BBIMIOJIHATEL YCTAHOBJICHHBIC HOPMEI TPYA.

- 3HaTb H HCYKJIIOHHO CO6JIIOI[&TI: TCXHOJIOTHYCCKYK) JHCHHUILIHHY, MJOJDKHOCTHBIC H
[IPOH3BOACTBCHHBIC HHCTPYKIHH, HUHBIC OTHOCAHIHECIH K Cro prl[OBOﬁ HASHATSJIBHOCTH 1IpaBHIIa H
HOPMEI,

- coOmoIaTE NOPSIOK W YACTOTY Ha pabodeM MecTe W Ha TSPPHTOPHH YIPEKICHHS,

- cobmonatk TpeboBaHHS Mo OXpaHe Tpy/la U obecreueHnio 0e30MacHOCTH TPY/ia, B TOM UHCIe
IPABIWILHO TPHUMEHTH CPEeACTBA HHIHBHIYAILHON H KOJUISKTUBHON 3alUTLI, MPOXOAUTL 0OyVUSHHe
OezomacHpIM pHEMaM H METO/IaM BLITIOTHEHMS paboT Mo oXpaHe TpyAa, OKa3aHHIo NepBoH MOMOITH
[P HECUACTHLIX CIydasix Ha IPOU3BOJCTBE, HMHCTPYKTAXK I10 OXpaHe TpyAa, CTAKUPOBKY HA
paboueM MecTe, IPOBepKY 3HAHHH TpeOopaHHH oXpalbl TPy,

- TPOXOJHUTH oOs3aTeNbHbIe MEAHIMHCKHE OCMOTphl (obcneaoBanus) - B MpeyCMOTPEHHBIX
3aKOHOJATE/ILCTBOM CIIydasiX;

- HEMCIJICHHO H3BCIIATE CBOCTO HCIIOCPCACTBCHHOIO HJH BBIICSCTOAMCTO PYKOBOIHTEIIA O
JIr00oH CHTYVAallHH, yrpomafomeﬁ JKH3HH HJIH 300POBbLHO .]'II-OI[EI:I, 0 KaxKA0M HCCHYACTHOM ClIvHac,
MpoHCIEAMEM B YVUPEKICHHUH, HITH ob YXYIAIMIEHHHA COCTOAHUA CBOCTO 3A0POBHA,

- CHCTCMATHYCCKH IIOBBINMIATE CBOIO KBaJ’IH(l)HKaL[HI-O, H3YYaTh TIEPEAOBBIC TPHUEMBI H METOMEI
paﬁon,l, COBCPHICHCTBOBATL HpO(l)GCCHOHaHLHI)IG HaBBIKH,

- GGPGH{HO OTHOCHTHECA K HMYICCTBY pa60T0,[[aTe.]'I${ H JpYTHX paﬁoTHHKOB, HCIIOJIB30BaTh
MAaITHHBI, 060py,u013aHHe, OPITCXHUKY pa,6OT0)_'[aTeJ1$I TOJIBKO B CBiA3H ¢ HpOHBBOHCTBeHHOﬁ
ACATCIIBHOCTBIO, CO6.]'IIO):[aTB YCTaHOBHGHHBIﬁ MOpANOK XpaHCSHHA H HCIIOJbB30BaHHA MAaTSPHAILHBIX
HeHHOCTeﬁ H JOKYMCHTOB,
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- HezaMeJIUTEIbHO COOOIMTh JOJ/DKHOCTHBIM JIMLAM VUPeXJeHHs JHO0 HelocpedcTBEHHOMY
PYKOBOJITENI0 O BO3HHUKHOBEHHH CHTYAIlMH, TPEACTABJSIFOINIEH YIpo3y COXpaHHOCTH HMYIECTBa
YUpEIKACHHS,

- THPOPMHUPOBATEL HEMTOCPECTBEHHOTO PYKOBOTHTEIS MJTH MHBIX JODKHOCTHBIX JTHIT O TPUTHHAX
HEBBIXO1a Ha paboTy H HHLIX OOCTOATENLETRAX, MPEILITCTBYIONMX HAJIeKAIMEMy BLITONHSHHIO
pabOTHUKOM CBOHX TPYIOBBIX 00M3aHHOCTEH;

- COO6H.[&TL Ka,HPOBOﬁ Cﬂy}KGS paGOTOﬂaTe.HH 00 H3MeHeHHH CBOHX AHKeTHLIX JaHHBIX -
q)aMI/I.TII/IH, HMCHH, OTUCCTBA, MCCTa JKHTCIBECTBA, 06pa30BaHI/IPI, MMaCHOpPTHBIX JaHHLIX,

- BO3JSPIKHBATECA OT JSHCTEHH, MOTYIIHX HAHSCTH yIepd HHTepecaM YIPSIKISHH, a TAKKE ero
JIeTIOBOH pemyTaluu.

3.3. Ilpara u oOs3aHHOCTH PAabOTHHKOB MOTYT KOHKPETH3HPOBATHCS B TPYJAOBBIX JTOTOBOpAX,
JOIDKHOCTHBIX M TEXHHYSCKHX (MPOM3BOMCTBEHHBIX) MHCTPYKITHSX, JPYTHX TIPaBOBBIX aKTax,
TPUHATHIX B VIPEXKTCHUH.

4. OcHoOBHBIE TIpaBa H 0013aHHOCTH pabdoToaaTeIsl.
4.1. PaGoTonare/mh iMeeT NMPaBo:

- 34KJII04aTb, H3MCHATE H pacToprartb TpYAOBBIC HJOI'OBOPBLI C© pa60THHKaMH B IIopAldke H Ha
YCIIOBHAX, KOTOPBIC YCTAHOBJICHEL (l)eﬂepaJ'ILHBIM 3aKOHOOATCIIBCTBOM,

- BECTH KOJUIEKTHBHBIC ISPETOBOPHI H 2AKITKOYATE KOJUIEKTHBHEIC JJOT'OBOPEL;

- TOOMPATH pabOTHHKOB 3a T0OpocoBecTHHIN P PeKTUBHLIN TPy B TOPSKE, TPESAYCMOTPEHHOM
JIOKAJIbHBIMHM HOPMATHBHBIMY AKTAMM;

- Tpe6oBaTh OT pabOTHUKOB UCIIOJIHEHHUS UMH TPYI0BbIX 00s3aHHOCTEH U OepeKHOI0 OTHOIICHUS
K UMYIISCTBY paboTOAaTeNA H APYTHX pabOTHHKOR, COOMIOASHUA TIPABHI BHYTPEHHETO TPYIOBOTO
pacmopsaika yIpeskIcHUsT,

- MIPHBJICKAThH p2160THHKOB K ,Z[HCHHHHHHapHOﬁ H MaTepHaHBHOﬁ OTBETCTBCHHOCTH B MOPAAKE,
YCTaHOBJICHHOM (I)e):[epaﬂbeIM 3aK0OHOOATCIIBCTBOM,

- IPUHUMATD JIOKAIBHBIEC HOPMATHBHBIC AKThI.
4.2. PadoTtomaTens o0azan:

- COGJIIOI[&TL 34KOHbI H HHBIC HOPMATHBHEIC IIPABOBLIC AKTBL, JIOKAJIbHBEIC HOPMATHBHEBIC AKThHI,
YCIOBHA KOJUICKTHBHOT' O JTOTOBOpa, cornameHuit u TPYAOBLIX TOTOBOPOB;

- TIPeIOCTaBNIATE paboTHUKAM paboTy, 00YCIOBISHHYIO TPY/IOBLIMH TOTOBOPAMH;

- obecreunpaTh 0€30IaCHOCTE TpyAa H YCJIOBHA, OTBCUAIOIHE Tpe60BaHI/I$IM OXpalbl H THTHCHBI
TpyAa;

- obecrieurBaTh pAGOTHUKOB 00OPYIOBAHHEM, HHCTPYMEHTAMHM, TeXHHYECKOH JOKYMeHTAluel U
WUHBIMH CPE/ICTBAMH, HEOOXOTMMBIMH ISl HCTIOJTHSHHS HMH TPY/TOBBIX 00S3aHHOCTEH;

- obecnieunBaTh pabOTHHKAM PABHVIO OILIATY 3a TPY/ PaBHOH IIEHHOCTH,

- BBHITUIAYMBATH B TIOJHOM pasMepe MNpHIHTAIONMYIocS paboTHHKaM 3apaboTHYIO TIaTy B
YCTaHOBJICHHBIE CPOKH (aBaHC - 23 4YHCIa TeKYIMero Mecsla, OKOHYaTeNbHLIH pacdeT - 8 uucia
CIISTYIOMET O 3a pacueTHHIM MECsIIa);

- BEeCTH TOYHBIH Yyuer pabouero BpeMeHH, (akTHuecku orpaboTaHHOr0O paboTHUKAMHU,
obeclieurpaTh YUeT CBePXYPOUHBIX padoT;

- BCCTH KOJUICKTHBHLIC IICPETOBOPLL, 4 TAKMNKE 3aKIIHOYHTh KOJNNEKTHBHBIH JOTI0BOp;

- TIPEMOCTaRIATH TMpOKOMY TONHYI H JOCTORSPHYIO HH(pOpMaIlHio, HEOOXOAUMYIO [T
3aKIIIOUCHHUS KOJUICKTUBHOT O TI0TOBOPA, COIVIAMICHHST H KOHTPOJIA 32 HX BRITOTHCHHEM;
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= pacCMaTpHBATL IIPCACTABJICHHUA COOTBETCTBYIOMKUX HpO(I)COIOBHbIX OpraHoB, HHBIX H36HpaeMLIX
pa60THHKaMH HpeﬂCTaBHTeHeﬁ O BBIABJICHHH HapyMEHHUAX 3aKOHOB H HWHBIX HOpPMAaTHBHBIX
MpaBOBLIX aKTOB, COACPHKANIHUX HOPMLI TPYAOBOTO IpaBa, TMIPAUHUMAA MEphI IO HX YCTpaHCHHIO H
C006H_[aTb O IPHHATHIX MepaX YKa3aHHBIM OpraHaM H MpEICTAaBHTEIAM,

- CO3/aBaTh YCJIOBHA, 0OSCTICUHBAIONIHE yUacTHe pabOTHUKOB B VIIPABICHHH VUPESKICHHEM B
pPeTyCMOTPEHHBIX  (pe/lepabHbIM M PETHOHANLHOM  3aKOHOJAATEILCTBOM M KOJUICKTHBHBIM
JOropopoM (opmax;

- obecmeunBath OBITOBBIC HYKIBI PAGOTHHKOB, CBSI3AHHBIC ¢ HCIOJHCHHEM HMH TPYIOBBIX
oOs3aHHOCTEH,

- OCYIICCTBILITE o0s2aTelLHOe COIHAJILHOC CTPpAaXOBAHHC pa60THHKOB B HOpAIKCE,
YCTAaHOBJICHHOM (l)e,[[epaﬂbeIMH 3aKOHaMH.

- HCHOJIHATHL HHBIC 06HSaHHOCTH, NpeayCcMOTPCHHBIC TPYAOBBIM KOJACKCOM, (beﬂepaﬂbeIMH
3aKOHaMH U WHBIMH HOPMATHBHBIMH TIPaABOBBIMH akKTaMH, COACpHKANTHMHA HOPMBI TPYAOBOTO IpaBa,
KOJUICKTHBHLIM JOT'OBOPOM, COTJIAMICHUAMH H TPYAOBLIMH JOT'OBOPaMH.

5. Padouee BpeMs1 H BpeMst OT/IbIXA.

5.1. HopManbHast IpoJoBKATENLHOCTL pabodero BpeMeHH paboTHHKOB YVUPEKICHHS KYIbTYPHI
ycTaHoBJieHa 40 4acoB B HeelIIo.

5.2. Ha oTfenbHBIX yYacTKaxX — I/ie O YCIOBHAM paboThl He MOKeT ObITh coOmojieHa i
OT/ICJIBHBIX KaTerOpHid pa0OTHHKOR eKeAHeBHAA HIH eXKeHeIeIbHAS P00 BKHTEIBHOCTh pabodero
BpPEMEHH, JOLYCKACTCS 110 COIJIACOBAHUIO ¢ NMPOGKOMOM YUPEIKICHUS BBEICHHE CYMMUPOBAHHOTO
yueTa pabodero BpeMEHH ¢ TeM, 49TOOBI HMPOJOJDKHTEIBHOCTH padodero BpeMeHH 3a YUCTHBIH
HEePHO He TIPeBhINIAA HOPMAIBHOTO 9HC/Ia paboinX 4acoB.

B yupexmieHUM INPUMEHSIRTCS CYMMUPOBAHHBIH yu&T palouero BpeMeHM ¢ VUETHBIM
HePHOAOM, paBHBIM 1 Mecamy. OOmas MpoJO/DKHTEILHOCTE pabodero BpeMeHH padOTHHKA 3a
VUETHBIM IepHOJ yCTaHABIHBaeTCA paboTolaTeNleM B MpedeiaX HOPM, YCTAHOBJISHHBIX TPYIOBBIM
3aKOHOJATELCTBOM.

CyMMHpOBaHHBIH Vi&T pabouero BpeMeHH YCTAHABJIHBASTCH JUIA JOJDKHOCTSH: CTApIIHi
KAacCHp, 3BYKOOIIRpATOp, CBETOOIEpaTop,  XVAOKECTBCHHBIH  PVKOBOIMTENb,  XYIOKHHK-
HOCTAHOBIIMK  HAPOJAHOIO  KOJUICKTHBA,  aJMUHHCTPATOP, PYKOBOAMTEIM  (XOpMeHCTEphl,
OajleTMEHCTEphl, PEKHCCepPhI) M AKKOMIIAHHATOPHI  TBOPYSCKHX  KOJUIGKTHBOB,  KJIYOHBIX
(OpMHUPOBAHHH.

[Ipu cocrapiieHUH IUIAHOBBIX IPadUKOB JUISL COOIIOACHUS HOPMAILHOM MPOJOBKUTE/ILHOCTH
paGodero BpeMeHH 3a YUSTHBIH IepHOM JOMYCKAaeTCd VBEJHYSHHE Yacop paboThl B OJHH JTHH (B
npeaesiax MaKCHMAJIbHOM ITPOAODKATEIBHOCTH CMeHBI 0 12 9acoB) 3a CUET CHHIKEHUS B JIPYTHE B
paMkax vu&éTHoro nepuona. Ilpu sTom Takas nepepaboTka He CUMTACTSS CBEPXYPOUHBIMU paboTAMH.
PaGoTa B TeUeHHE IBYX CMEH MOAPST 2alPEIaeTCs.

Bozaukaronge mnepepaboTKH 3a MpeIesiaMd HOPMAJIbHOH HPOJOJDKHTEILHOCTH padouero
BpeMeHH B paMKaxX YUETHOTO MepHo/Ia KOMIGHCUPYIOTCA TMOBBIMISHHOM OILIATON MIIH, 1O JKeJIaHHIO
paGoTHHKA, MIPEOCTABICHAEM JOIOIHATEILHEIX JHSH OTIbIXA.

5.3. B yupeKaeHHN NPUMEHIIOTCS CJISAVIONUE PEsKUMBI paloT:

- naTHHeBHAS pabotuad He/leNnd ¢ IBYMSI BRIXO/THBIMH JTHAMH,

- mecTHIHeBHASA pabouad He/lensd ¢ OTHAM BBIXOTHBIM THEM;

- pabodas HeeJI ¢ IPEAOCTAB/ICHHEM BRIXOAHBIX JTHEH 110 CKOJIB3AIIEMY TpadHKy,

- HeHOpMHpOBaHHBIA pabouuii Jenb (MepedeHb JOJDKHOCTeH pabOoTHUKOB ¢ HEHOPMHPOBAHHBIM
pabounM AHEM H MPOJOJLKHTEIBHOCTH JONOIHHTEIEHOTO OIJIAYHBASMOIO OTIIYCKA 3a paboTy B
VYCTIORHAX YKA3aHHOTO PeKMMa pabOThI OMPE/ICISAIOTCS IPHIIOKEHUEM K KOJUIEKTHBHOMY JTOTOBOPY);

- paboTa B peskuMe THOKoro pabodero BpeMeHH,
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5.4. TIpomoDKHTEILHOCTE paloduero BpeMeHH NpH paloTe 10 COBMECTHTEILCTBY HE JOJDKHA
[PEBLINATH YeThIPEX YACOB B JIeHb. B JTHH, KOT/Ia 0 OCHOBHOMY MecTy paboThl paboTHHK cBOOO/IeH
OT WMCMOJHECHHS TPYIOBBIX 00S3aHHOCTEH, OH MOKET paboTaTh MO COBMECTHTEILCTBY TOJHBIH
pabounii qeHs.

5.5. llpoo/bKkUTENBHOCTE pabouero JHA HakaHyHe HepaOouero MpasAHATHOTO THA YMEHBITAeT
Ha O/IHH Yac.

5.6. IIpusiedyenue paGoTHHKOB K paboTe B IIpazHUYHbLIE JIHU IPOU3BOJUTCS 110 NUCLMEHHOMY
PACTIOPSDKSHHIO PYKOBOAUTEIIT YUPEHKICHHS TOJIBKO ¢ THCBMSHHOTO COTTIAcH padoTHHKOB.

5.7. 3anpemaeTcs B pabodee BpeMsL:
a) 3aHUMAThCA ISATeILHOCTRLIO, HEMOCPSCTBCHHO HEe CBSA3aHHOH ¢ paboToif;

0) ocTaBisiTh pabouee MECTO B LQJAX, HE CBSI3AHHBIX C BBIIIOJHCHUEM TPY0BbIX OOS3aHHOCTCH.
PaGoTHHK MoKeT OTCYTCTBOBaTh Ha paboTe TONMBKO C TPeBAPHTENBLHOTO coryacHs paboToaTeis
(PYKOBOIUTEIISL YUPEKISHHS, €0 3aMeCTHTELs),

B) ynoTpeOssATh CHHPTHbIE HANUTKU, HAPKOTHYECKME W TOKCHUSCKHME BellecTBa. PaloTHHKA,
HOSBHBIIETOCA Ha paboTe B COCTOAHHH AJIKOTOJBHOTO, HAPKOTHUECKOTO HIIM TOKCHYECKOIO
onbsiHeHUsL, paboToJaTelb OTCTpaHdeT 0T paboThl (He JomveKaeT K padoTe).

5.8. BpemMa oT/ibIXa — BpeMsi, B TeUeHHE KOTOPOTO pabOTHHK CBODOJIEH OT HCTIOTHEHHS TPYTOBHIX
00s3aHHOCTEH B KOTOPOE OH MOJKET HCIIONB30BATE [10 CBOSMY YCMOTPEHHIO.

Bunamu BpeMeHH OT/IbIXa ABIISFOTCS:

- IIepepBIBLl B TeUeHHE pabodero Jus (CMeHbL);
- BBIXOJ/IHBIE [IHHU;

- HepabouHe NpazJHAYHBIS JHH,

- OTIyCKA.

5.9. B teuenue pabouero JuA (cMeHBI) pabOTHHKY JOJDKEH OLITH IpPeTOCTABJICH NEpepbIB JIST
OTABIXAa W HMHTAHHA NPOJODKHTEIBHOCTEIO He Oojlee 2 4acoB H He MeHee 30 MHHYT, KOTOpHIH B
pabouece BpeMst He BKIIIOYACTCSL.

5.10. Bpems Havana ¥ OKOHUYAHHUS pabOTHl H MepephiBa /U OT/bIXa U MUTAHHS YCTAHABJIUBACTCA
creyroInee:

AMHUHHCTPATHBHO-VIIPABJIEHYECKHI COCTAR:

IHPEKTOP, BAMECTHIRIL JHPEKTOPa Mo aJMHHHCTPATHBHO-XO3IHCTBEHHOH paboTe, 3aBeayIONIHH
KVJIBTYPHO-MACCOBBIM OTASJIOM. 3aBEAVIOIMHN 0T/esIoM 1o pafoTe ¢ IeThbMH, BEAVIIHH METOIHCT,
HIDKEHep-DHepreTHK.  MeEHeDKep IO KVJILTYPHO-MACCOBOMY  JIOCVIY, MOHTHPOBIIHK  CIEHEL,
MAIMHHHCT CIEHEI:

PaGoTaror ¢ 8-gacoBbIM paboduM JHEM, IATHIHSBHON pabotueii Hegemel,

Hauano pabotel B 9.00 uacop, mepepsi® Ha 06ex ¢ 13.00 mo 13.30 wacor, okoHuaHHe pabOTHI
17.30 gacos

BrixomHo#t qeHb (IS TOMKHOCTEH — THPEKTOP, 3aMeCTHTRNEL THPEKTOpa 110 aIMHHHCTPATHBHO-
XO3SIHCTBEHHOM padoTe, MHIKEHEP-YHEPT€THK) — BOCKPECEHbE, BTOPOH BBIXOJHOH JASHbL CKOJIB3SAMIMH
(cy66oTa UM TOHESNBLHUK), COTJIACHO TpadUKy IPOBSISHHS MEPOIPUITHH.

(st MoMmKHOCTEH — 3aBeAVIONIMH OT/esIoM, BEAYIIHH METOMHCT, MEHeKep MO KYJIBTYpHO-
MACCOBOMY JOCYIY) — IIOHENE/IbHUK, BTOPOH BBIXOAHOHW JAeHbL CKOJB3AmME (cy00oTa WM
BOCKpeceHhe), COTJTACHO TpadHKy IPOBe/IeHUS MEPOTIPH SITHH.
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JaMecTHTEIL JHpekTopa 10 (PHHAHCOBO-DKOHOMHYECKOH JIesATENbHOCTH, CHCTEMHLIM HIDKEHED,
3aBEAVIONHH XV03KeCTBeHHO-0()OPMHATEILCKON MACTEPCKOH:

PaboTator ¢ 8-uacoBbiM pabounm JHeM, TIATHIHSBHOHN pabotueht Heqeneh,
Hauaino paGotel B 9.00 yacos, nepepsis Ha 06ex ¢ 13.00 go 13.30 vacos,
Oxonuanue pabotsl B 17.30 yacoB, BBIXOJHbIE JHH — CyO00Ta, BOCKPECEHBE.

XV/I0KECTBEHHBIH PYKOBOJAUTED, 3aBEAVIONHH 3BYKO-TEXHHYECKHM OT/IEJIOM, 3BYKOOIEpATOD,
CBETOOIEPATOP, XVIOKHHK-IOCTAHOBIIHEK HAPOJAHBIX KOJUIEKTHBOB!

PaGotaer ¢ 8-uacoBblM palouum [HeM, NATHAHEBHOH paboucH Henesed B peskume ruOKOro
pabouero BpeMeHH H CYMMHPOBAHHOTO yueTa pabouero BpeMeHH, COrJTacHo rpaduKy MpoBeIecHHUS
MEPOIIPHATHH U PENETHIIHN TBOPUSCKUX KOJUICKTHROR,

BBIXOJIHOH JIeHb — IIOHGJJbHUK, BTOPOH BBIXOJHOH JeHb cKOb3sIUE (cyObora WM
BOCKPECeHbE), COIVIACHO I'paHKy IPOBEICHHA MEPOIIPH SITHH.

CrienMaIiCT 110 OXpaHe Tpyia:

PaboTaer ¢ 4-yacorbiM pabounM JHeM, MATHIHeBHOH pabouel Hemenelt B pexxume THOKOTO
pabouero BpeMeHH

BBIXOJHBIC THH — CY660T21, BOCKpPCCCHBL.

OQ0CTIVEUBAIONIHIA TIe PCOHAT:

JaBeVIOMUH KOCTIOMEPHOH:

PaboTaet ¢ 8-qacoBbiM pabGounM JHeM, TISITHAHSBHONW pabouch HemeneH.
Hauaino paGotel B 11.00 wacos, nepepeie Ha 0oben ¢ 15.00 qo 15.30 gacos,
Oxonuanue paboThl B 19.30 gacop

Boixogno#t JeHh — MOHEMCTBHHK, BTOpOM BBRIXOJHOM JIeHh CKOMB3ANMH (cyOOoTa WM
BOCKpECeHbE), COINIACHO TIpadUKy MPOBEASHHS MEPOLPHITHH M PEINSTUIUH TBOPUYESCKHX
KOJUIEKTHBOB.

Kaccup:

PaGotaeT ¢ 8-uacoBpIM paloudMM [HeM, IATHAHEBHOW paloued Helelel, B pelkuMe THOKOTO
pabouero BpeMeHH U CYMMHPOBAHHOTO yueTa pabouero BpeMeHH, COrTacHo rpadHKy MpoBeaeHHs
MEPOIPHATHH W 3aHATHH.

BrixomHo#t jgeHp — cyO0oTa, BTOpo# BHIXOMHOM JIeHb CKOJB3SIIHHA (BOCKpEeCeHBE WIIH
HOHE/ICILHUK), COIJIACHO IPA(UKY IPOBEACHUS MSPOIIPHITHH.

AIMHUHHCTPATOP:

PaGoTaeT ¢ 8-uacoBbIM pabouymM [JHeM, IATHAHeBHOH palodeil Hemesel, B pekHMe THOKOIO
pabouero BpeMeHH U CYMMHPOBAHHOTO yueTa pabouero BpeMeHH, COracHo rpadHKy MpoBeaeHHs
MEPOIPHATHH W 3aHATHH.

BBIXOTHOH JeHb — MOHEAeIbHHK HIIH BTOPHHK, BTOPOH BBIXOJHOH JeHB CKoJAb3Ammid (cy6OoTa
HJIH BOCKpeceHke), COTTIACHO TpadHKy NpoBeeHHSI MEPOTPHATHIA.

Y6opiuk NpoH3BOACTBEHILIX H CIViKeOHLIX moMemenu# ¢humHaza JloMa KyILTYPLL:

PaGoTaet ¢ 7-uacoBbiM pabouuM jJHeM, TecTHAHeBHOH pabouel memenel B pexume TUOKOTO
pabouero BpeMeHH.

dukcuporannoe pabodee ppemsi ¢ 7.00 o 11.00 wacos,

OcrtanbHoe pabouee Bpemsi, corjacHo rpaduky paboThl BO BpeMs TIPOBSIACHHS 3aHATHH H
PETISTHITHH.
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JUst CHHOKEHUS! TSDKECTH TPYLOBOrO IIpoLecca, Yepes KakAbld yac paboThl IpelocTaBisieTcs
perJlaMeHTHpOBAHHBIN 10-MUHYTHBIN 1epephIB.

Boixomaubie mHH ckolb3gmue (cy00oTa WM BOCKpeceHbe), CorylacHO TpadHKy TpOBSTSHHUS
2AMSITHH.

PvkopoguTenn (xopMeticTepbl, OadeTMeHcTephl, pesKHCCephl) M AKKOMIAHHATOPHl KIVOHBIX
dopmuporanmii (caMoqedTeILHBIX KOTIEKTHROR, KPVKKOB):

PaboTatoT B peskuMe THOKOTO pabodero BpeMeHH W CYMMMpPOBAHHOTO yieTa pabouero BpeMeHH
coTIacHo TpauKy NPOBEICHUS 3aHATHH, pETIeTHIINH W MEPOTIPUITHH.

5.11. Hopma pabounx uyacoB pyKoBoAMTeNeH KIyOHBIX dopMupoBaHUH (XopMmeHcTephl,
OaneT™elicTephbl, pelKHCCEphl) M AKKOMIAHHATOPOR HA CTaBKY 2apaboTHOH IUIATLI B HEJRIIO
cocTapyaeT 40 4acoB U3 HHX:

1) 18 uaco B Henmemo — yueGHBIE Hachkl (B COOTBETCTBHH ¢ PACTHCAHHEM 3aHATHH), MpoBe/leHHe
HHUBUYaJIBHBIX U TPYIIIOBEIX 3aHATHH, KOHIEPTHAS JeATSIIBHOCTD.

3apaboTHas TIaTa  pyKopoguTeneH  KiIyOHBRIX  opMHMpoOBaHMH M aKKOMTMAHHATOPOR
yCTaHaBIMBAeTCs MCXOMS M3 3aTpaT pabouero BpeMeHH B acTpoHOMHUECKHX dacax (60 MHHYT). B
pabotuee BpeMs MpPH HTOM BKITIOYAIOTCA KOPOTKHE MepepbiBhl (mMepemMennl). IIpogomKkuTe bHOCT
saHaTH# 45 u 30 MUHYT ycTaHaRIHBaeTcs TOJNBKO IS YVYACTHHKOR KOJJIGKTHROB, TepecueTa
KOJTHYECTRA 3aHATHH B aCTPOHOMHUECKHE TaChl HE TIPOH3BOTUTCA.

KOHTIGPTHAA JISATSIBHOCTh: YUACTHE B KOHIEPTaX, CHEKTAKIAKX, (eCcTHRAIAK, MpasTHUKAX,
KOHKYpCax H JIPYTHX MepOTPHATHSAX.

2) 22 qaca B He/IeJTIO — OCTaJIbHBIE Yackl padoTH, B KOTOpPhIE BKITIOUAIOTCA: - METOJHUSCKHe Tachl — 8
JacoB B HeAemo (B cpeHeM 32 vaca B Mecsn); - yaeOHo-BocMTaTebHAS paboTa — 3 Haca B HeIello
(B cpemHeM 12 dacop B MecsIN); - opraHu3aliHoHHas padota — 3 9aca B HeJe o (B cpegHeM 12 gacop
B Mecdil); - paboTa ¢ JlokyMeHTamMH — 4 daca B Hefemo (B cpeqHeM 16 uacoB B Mecdn), -
OpraHU3aIHOHHO-X03sHCcTReHHas paboTa — 4 gaca B He/emmo (B cpeiHeM 16 JacoB B Mecd);.

B 1acel opraHu3aHOHHO-METOIHISCKOH pabo Tl BXOAHT:

MeTOIMIEeCKHEe TaChl: MOBLINMEHHe KBAMM(UKANMH, caMoodpazoBaHHd, ToA0op penepTyapa,
nocernenne OUOIHOTEK, HHTEPHET-PECYPCOR € IEJBI0 MOJITOTOBKH K 3aHATHSIM, MEPOTIPHATHAM H T.
1.

yuebHO-BOCTIMTATeNLHAS ~ paboTa: ToAGOp  VUACTHHKOB  KIYOHBIX  opMHpOBaHHI,
IIPOCBETHTEJILCKASL M BOCHIHTaTeIbHas paboTa ¢ HHMH, YYacTHe B Yy1eOHO-METOJHUYSCKHX
MEpPOIIPHATHAX IO CBOEMY NPOQWIO (CeMHHApax, MAcTep-KIAccax), IPAKTHUSCKHE 3aHATHA C
HAUHHAIOIMHMH CIEIHATHCTaMH YIPEXK/ICHHS B Ka9eCTBE HACTARHHKA,

OpraHH3allHOHHAS paboTa!

-MEpPONPHATH [0 CO3JAaHHID B KOJUIGKTHBAX TBOPUYECKOH aTMocdepsl; J00pocoBecTHOE
BHITIOJTHEHWE YYACTHHKAMH TOpYUeHHH, BOCTIMTaHHe OepelKHOTO OTHOMEHHS K HMYIECTBY
KOJUIEKTHBA YUPEK/ICHH,

-IIpOBE/leHHe He peXXe OJHOIO pa3a B KBapTaJl WU B KOHIE roja obumero coOpaHUs YYaCTHHKOB
KOJUTeKTHBRA C TIO/IBE/ICHHEM HTOTOB TBOPUECKOH paboThT,

-HAKOIUIEHHE MeTOJUYSCKHX MATEPHAJIOB, a TAKXKE MAaTepHaJIOB, OTPaKAaIOIIUX HCTOPHIO Pa3BHTUA
KOJ/UIEKTHBA (IUIAHBL, JHEBHUKH, OTYETHl, AJIbOOMBI, SCKH3bI, MAaKeTbl, LPOrpaMMbl, apuiiy,
peKJIaMBbl, OVKJIETH H T.J1.) M TROpUECKOH paboTHI,

- o(hopMIICHHE TOMEIICHUH YIeOHBIMH H METOJHISCKHMH MaTePHAJIAMHA

- IpOBeJeHHMe BCTpPeY, COBEMAHWi [0 BOIPOCAM OPraHU3ALMH  JeSTEJLHOCTH  KJIyOHOro
dopMupoBaHHS

paboTa ¢ JOKYMEHTAMH: Be/IeHHE JKypHala ydeTa pabotel kiIyOHOro (opMHpoBaHHs,
BeJIeHUE YYSTHLIX U OTUSTHBIX (DOPM VCTAHOBJIEHHBIX B VUPEKIASHUH, COCTABJICHUE IIPOIpaMM,
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MTAHOB 3aHSATHH, COCTaBleHHME CMeT W (PMHAHCOBBHIX OTYETOB, JIPYTHX JIOKYMEHTOBR, CBSI3aHHBIX C
JIeATSILHOCTEIO KYJIBTYPHO-TOCYTOBBIX (hopMHpOBaHHIH.

OpraHM3aIliioHHO-X03sTicTBeHHas paboTa:  Xo3sHCTBeHHAs JSATEALHOCTL MO PEIMICHHIO
BOTIPOCOB, CBSI3aHHBIX C W3TOTOBJEHMEM M TIpHOOpeTeHHeM KOCTIOMOB W JpYro HeoOXomMHMOH
aTpuOYTHKHM 71 BBICTYIUIGHHMH, 3aKylka HeoOXoJHMOro oOOpY/JOBaHHS W MaTepHAJIOB,
obecnieunBaIONMX JAeITeIbHOCTh KIYOHOTO (hopMUpOBAHUS, 3aTTHCh (POHOTpaAMM, JIEATEIHHOCTh 110
bmaroycTpoicTBY M opopmiIeHHIO pabotuero moMemeHud U T.11.

5.12. PaGouee Bpemsd pYKOBOJUTENCH KOJUIGKTHBOR H aKKOMIIAHHATOPOB, CBA3AHHOE C
NpoBe/leHHeM 3aHATHH (peleTHITHH) M ydUacTHeM B MEpOTPHSATHAX, ONpefelsdeTcs paclHcaHHeM
3aHATHH W TITAHOM TIpOBefeHUs MeponpHaTHH. Pacnucanne 3aHSTHH M TUIAH  TIpOBETSHHUS
MEPOTIPHATHH YTBep:KIaeTes aAMEHHCTpaIiei JloMa KyJIBTYphI ¢ YIeTOM 00eCIIeUeHHS TBOPIECKOH
1efecoo0PazHOCTH, 3aHITOCTH TIOMENIeHHH, coOMIO/IeHHs CAHUTAPHO-THTHEHHTECKUX HOPM.

5.13. KoHTponb 3a cobmofieHHeM pacTiHMcaHUs peleTHITHOHHLIX W VUeOHBIX 3aHATHH W 3a
BBHITIOTHSHHEM WHAMBHAYATLHBIX MIAHOB PENSTHIMOHHON, YueOHO-BOCTTHTATENLHON W KOHIIePTHOH
pabOTHI OCYIIECTBIIAIOT 3aBeTVIONIHE OTACTaMH, PYKOBOTUTETH CTPYKTYPHBIX TTO/Ipa3/ieNeHHH.

5.14. OuepeHOCTh TPETOCTABICHHS OIUIAYHBACMBIX OTIYCKOB OMPEACSIETCS CKETOIHO B
COOTBETCTBHHM ¢ TpaHKOM OTITYCKOB, YTBSP:KTAeMBIX HE TMO3JIHES, YeM 3a JIBe HENeNH 10
HACTYIUICHHS KaJICHIAPHOT O TO/1a.

O BpeMeHM Hadajla OTIYCKa pabOTHHK H3BCINACTCS HE MO3THEES, UeM 3a JBE HEJCTH JIO ero
Havasa myTeM H3/IaHus IPHKa3a O MPETOCTABICHUH OTITYCKA.

OT13piB pabOTHHKA W3 OTIIYCKA JOMYCKACTCSA TOJBKO ¢ ero corjacusi. HewcmonnzopanHas B
CBSI3M C DTHM YACTh OTIYCKA JOJDKHA OBITH TPEOCTaBJICHA MO BRIOOPY paboTHHKA B YI00HOS 1A
HETO BpeMsT B TCUCHHE TEKYIIero pabodero rofa WIH MPHCOSTHHEHA K OTIYCKY 3a CIISMYIOTIHH
paGoumnii roj.

5.15. He pomyckaercst:

- HC IIPCA0CTABIICHHC CHCTOAHOI0O OILUIAYHBACMOI0 OTIIVCKA B TCUCHHE ABYX JICT IIOAPAL, a TaKKS
He TIPpEA0CTABIICHHUE CXKETOTHOTO OTIAYHBAEMOTO OTITY CKa pa60THHKaM B BO3pacTe no 18 JICT.

- OT3BIB U3 OTIIYCKA pa60THHKOB B BO3pacTe A0 BOCEMHA/IATH JICT, 6epeMeHHLIX JKCHINMHH,

- 3aMeHa OTITyCKa JISHSKHOHM KoMITeH callHed GepeMeHHbIM KEHITHHAM B paboTHHKAM B BO3pacTe
JI0 BOCEMHA/LIATH JIET.

5.16. C yuéroMm creuM(pUKU [JeATe/LHOCTH VUPSKIACHUS KYJILTYPbl @KeroJHuble OTIIYCKa
pabOTHHKAM MIPEIOCTARILIIOTCS, KAK IPABHIIO, B JISTHHH IIEPHOI.

6. Iloompenus 3a ycuexu B pabore.

6.1. 3a 7J00pocoBecTHOe BRITIONHEHHE TPYIOBHIX 00M3aHHOCTEH, MPOJOKUTENBHYI0 H
Oesympeunyro paboTy, YyIydulieHHe KauecTBa paboThl, HOBATOPCTBO, WHHUIMATHBY, TOBHITISHHE
MPOH3BOTHUTENLHOCTH TPY/a U IPYTHE TOCTIKSHUA B TPY/IE MPUMEHSIIOTCS CISAVIOMAE MOOIPSHHUS:

a) oOBsIBIeHUE BIIATOTAPHOCTH;

0) BbL1AYA IIPeMUH;

B) Harpask[eHHE LICHHBIM I0JAPKOM;

) HarpaxJaeHue lloueTHOM rpaMoTOii;

1) IpeICTABICHHE K 3BAHMIO JIYULIEro 110 HpOo(ecCHH.

JonyckaeTcst IpUMeHEHHE OJHOBPEMEHHO HECKOJIBKHX BH/IOB IIOOIIPSHHUS.

0.2. IloompeHHs NpPHMEHAOTCH PYKOBOJMUTENEM VUPEKICHUS CAMOCTOATEBHO MM 110
NpeICTaBISHUIO PYKOBOTHTEISH CTPYKTYPHBIX TTOIpasieNeHHi U (MIH) podromMa.
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6.3. Iloompenust oOBSBISIOTCS B IIPUKA3e MM PACHOPSDKSHUU, JOBOJSTCS 10 CBEACSHUS
TPY/IOBOTO KoJUIeKTHRA. CBeIeHUsT O TIOONMPEHHAX BHOCATCA B TPYJOBYIO KHHKKY (KpOoMe BEIIadH
IPEMHUH ).

6.4. 3a ocoOble TpyTOBBIe 3aCHYTH Tepe/ oOMEeCTBOM U TOCYAPCTBOM pabOTHUKH MOTYT OBITh
IPe0CTABICHBI K TOCYIaPCTBCHHBIM HArpaJaM B IPeIyCMOTPEHHOM 3aKOHOAATSILCTBOM HOPSIIKE.

Creenust 0 Harpak/JACHUAX 3a YCTIEXH B paboTe BHOCATCS B TPYAOBYIO KHHIKKY.

7. OTBETCTBEHHOCTH PAa0OTHHKOB 32 HAPYIIIeHHe TPY/10BOH JHCIUIINHDI.

7.1. 3a COBEPIICHUE TUCHHUIUTHHAPHOTO MIPOCTYIKA, TO €CTh HEHCIIOJIHEHHUE UM HEHAaJJISKaIl[ee
HCIIOJTHCHHC pa60THPIKOM o ¢ro BHHE BO3JIOMKCHHBIX Ha HEIO0 TPYAOBLBIX 06HBaHHOCTeﬁ,
paﬁoTOJ_'[aTeIII: HMECT MpaBo IMPUMEHHATE CIICAYIOMUS MTHCTHIITTHHAPHLIC B3LICKAHHA:

- BaMeuaHHe,;
- BBITOBOD;
- YBOJIBHEHHE 110 COOTBETCTBYIOIMHUM OCHOBAHMAM (1L.11. 5, 6,9 1 10 c1. 81 TK P@).

7.2. Jlo TpUMEHEHHS JMCIUILTMHAPHOTO B3bICKaHHS paboTomaTesb JomkeH 3zaTpebopath OT
padoTHHKa OOBSICHeHHs B IHMcbMeHHOH (Qopme. B ciydae orkaza pa0oTHHKA JaTh YKa3zaHHOE
obnscHenHe 00 dTOM COCTABIICTCS COOTBETCTBYIONMH aKT, KOTOPHIH MOMMCHIBACTCA He MEHee,
UeM JBYMS COTPY/THUKAMU YUPSIKACHUS — CBHICTEIIAMH TaKoTO 0TKa3a.

Otkaz paloTHHKa JaTh OODLACHCHHE HeE sSIB/BICTCS IPEIITCTBHEM U1 [IpHMEHEHHS
JUCITUTITMHAPHOTO B3LICKAHHS.

7.3. PaboTHHK He MOKET OBITH MOJABCPTHYT NHCTTHIUIHHAPHOMY B3BICKaAHWIO, CCJIH HEBBITTOJTHCHHAC
HM JOLKHOCTHBIX 00s3aHHOCTeH BEI3BAHO HE2aBHCANIUMH OT HEr'o IIpHYHHAMMH. I[O [IpPHMCHCHH A
AHCOHINIHHAPHOI'O B3LICKAHHA PYKOBOJAHTCIIL o0s3aH BCCCTOPOHHE H 00BEKTHBHO pa306paTLC}1 B
I[IPUYHHAX H MOTHBAX COBCPIICHHOIO IIPOCTYIIKA.

7.4. JIMCUMIUIMHAPHOS B3bICKAHHE IIPUMEHSCTCH He II03JHEe OJHOr0 Mecsla <o JIHs
OOHapy:KeHHS TPOCTYIIKA, HE CUHTasA BpeMeHH O0Jie3HH pabOTHHKA, NMpeObIBAHHA €ro B OTIYCKE
(esxeroHOM, yaeOHOM, O3 coXpaHeHHd 3apadoTHOH TUIATHI HJIH HHOM).

7.5. JIACIHTUTAHAPHOE B3bICKAHWE He MOXKeT OBITh MPHMEHEHO TMOo3/THee MECTH MecArleR co JaHA
COBEpIIEHHsT TPOCTYMKa, a MO pe3yabTaTaM pPEBH3HH, TIPOBEPKH (PUHAHCOBO-XO3SIHCTBEHHOM
JeATSILHOCTH WIIH ayJAMTOPCKOH TIpOBEPKH — TO37HEE JIBYX JIeT €O JHS ero coeepiicHuA. B
yKa3aHHBIE CPOKH He BKJIIOTAETCS BpeMd IPOH3BO/ICTEA TIO YTOTOBHOMY JIETTy.

7.6. 3a KamAbl THCIMIUTMHAPHBIM TPOCTYMOK MOXKeT OBITh TPHMEHEHO TOJBKO OJHO
JUCITUIUIMHAPHOE B3bICKaHHe. [IpUMEHEHHe [HCHUIUIMHAPHOTO B3bICKAHHMS HE OCBOOOKIAST
paboTHHKA OT HMHOH OTBETCTBEHHOCTH, TPSIYCMOTPEHHOH 3akoHoAaTedbcTBoM Poccmiickoit
Oenepanum.

7.7. IlpaBo npUMeHSITH JUCUUIUIMHAPHBIE B3bICKAHMS HMEET PYKOBOIOUTEIbL YupekieHus. B
OTCYTCTBHE PYKOBOAMTR/ISN VUPSHJICHUS JUCHMIUIMHAPHBIC B3bICKAHUS MOIYT IIPUMCHSITHCA
JOJGKHOCTHBIM JIHIIOM, HCHOJHAIONIAM €10 00s3aHHOCTH.

JloJuKHOCTHBIE  JIMIA, B LOJUMHEHMHM KOTOPbIX Haxoldrcss paboTHUKH, oOs3aHbI
CBOSBPEMEHHO JOBOJWUTh JO CBCICHHS PYKOBOAUTSS VIPSKIACHHS (AKTHI  CORSpINCHHA
JUCLHIUIHHAPHBIX [IPOCTYIIKOB.

7.8. HpH ofpeaciiciiid  BHIOA4  JHCHHUIUIMHAPDHOI'O  B3LICKAHHA  VUHTLIBACTCH  XapaKIcp
COBEPHICHHOT O TIPOCTYIIKA, HpHIIHHeHHBIﬁ HM BpE, 06CT05{T6J'IBCTB21, IPH KOTOPEIX OH COBEPITICH,
CTCIICHE BHHEBL pa60THHKa.

7.9. llpukaz (pacmopspkeHHE) O TPHMEHESHHH JUCITUTLTHHAPHOTO BRBICKAHMA OOBSABISESTCS
pabOTHUKY IIOJ POCHHMChL B TeUeHHe TpeX pabouuMx AHeH co OHs ero m3jamus. B elydae oTkaza
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paboTHHMKA MOJMMCATh YKa3aHHBIM TIpHKa3 (pacmopsbKeHHe) COCTABIASTCS COOTBETCTBYIONMH akT.
AHAJIOTHYHO COCTABIIAETCS! aKT M MPH HEBO3MOMKHOCTH CBOSBPEMEHHO O3HAKOMHTH paboTHHKA ¢
MpUKa3oM (HampuMep, B BUAY €ro OTCYTCTBHS Ha paboTe).

7.10. JluciunaMHapHoe B3bICKaHWE MOXKeT ObITh 00JKaTOBaHO pabOTHUKOM B TOCY/apCTBEeHHOH
UHCICKIIUHY TpYy/Ja WK OpraHax o paccMOTPEHHIO HHAMBHYAIBHBIX TPYAOBLIX CIIOPOB (KOMHCCHS
o TPYIOBLIM criopaM, ¢y o0Imel IopUCTUKITHH).

7.11. Eciun B TeucHue roga co auda HNpHMEHCHHS JUCHHUIUIMHAPHOI'O B3bICKAHHSL paGOTHI/IK HS
6y)_'[eT MOABCPruyT HOBOMY JUCHHINIMHAPHOMY B3BICKaHHIO, TO OH CUHTACTCA HE HMCIOMHUM
AHCOHINIHHAPHOI'O B3LICKAHH AL

I[HCL[HH.HHHapHOE BILICKAHHE MOXKeT OBITE CHSITO A0 HCTCUCHHUA IrojJa <O IOHA C€ro
IIPAMCHCHHA 11O coBCTREHHOM HHUNTHATHBEC pa60T0,uaTeJ1${, 1o HpOCL66 caMoro pa6OTHHKa,
XOHaTaﬁCTBy CI'0 HEIMOCPEACTBCHHOI'O PYKOBOIHUTCIIA HJIH IIPCACTABHTC/IBHOI'O OpraHa pa60THHKOB.

8. OTBeTcTBeHHOCTH padoToAATE IS 3a HAPYIIICHHE NPaB Pa00THHKOB.

8.1. PaGoromaress Hecer mneped pabOTHHKOM MATEPHAILHYIO OTBRTCTBEHHOCTh, €CIH B
pe3yJbTaTe BHHOBHOTO TIPOTHBOIPABHOTO TMOBSACHHS (AeHCTBHM WM OesfaelcTBHs) ero
JOJGKHOCTHBIX JIHI] paOOTHHKY MPHYHHEH YIIepO.

8.2. PaGoTtonmatems BoaMemaeT pabOTHUKY He TIONYTeHHBIH WM 3apaloToK B clydadx
HE3aKOHHOTO JIATMCHHA eT0 BO3MOKHOCTH TPYAUTLCA, H B YACTHOCTH!

- He3aKOHHOTO oTCTpaHenust oT paboThl (Hemonymenus K paboTe);
- He3aKOHHOI O YBOJILHSHUS MM IIePeBOIA HA APYI VIO paboTy;

- OTKa3a OT MCHOJHEHWS WM HECBOCBPEMEHHOIO HCIIOJIHEHHS PelieHUS O BOCCTAHOBJICHHH
paboTHHKA Ha TIpexHeH paboTte;

- BajIepKKH  PBbITAUM  pabOTHHUKY TPYAOBOM KHWKKH, BHECSHHS B TPYIOBYI KHHKKY
HEIPAaBHIBHON (GOopMYIHPOBKH NPHUUHE] VBOJILHCHHUS,

= JAPYTHX CIIydadx, MpeayCcMOTpCHHBIX (l)eﬂepaﬂbHLIMH 3aKOHaMH H KOJIJICKTHBHBIM TOTOBOPOM.

8.3. Ilpu HapylleHHMHM YCTAHOBJIEHHOI'O CPOKA BBIILJIATHI 3apabOoTHOM IUIATHL, OILIATHL OTIIYCKA,
KOMIICHCAIIUH 32 HEWCTIOJB30BAHHBIM OTMYCK TMpH YBOJNBHEHWH, BBIXOJHOTO MOCOOHS TIpH
PACTOP;KEHHH TPYAOBOIO JIOTOBOpA 10 HHHLOHATHBe paboTojaTesi H HHBIX IUIATeXKEH,
IPUIHTAIOMAXCSA pabOTHHKY, AEHEKHBIE CYMMBI BHITIIAUHBAIOTCS ¢ YIIIATOM TIPOIIEHTOR B pasMepe
He HHXKe OJIHOH CTO MATHJeCATOM cTaBku peduHancupopanus llentpamsHoro Oanka P® ot
HEBBIIIAYEHHBIX B CPOK CYMM 3a KaXK/IbIH JI€HE [IPOCPOUYKH IUIATEXKA, HAUMHAS CO CIISAYIOLIETO JIHA
MocJie YCTAaHOBJIEHHOTO CPOKa BHITLIATHI IO JieHb (PaKTHIeCKOTO pacieTa BKIIOUHTETHHO.



